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APPLICATION FORM
Candidates are shortlisted for interview based on the application form alone. It is therefore essential that ALL sections are completed in full. Please do not send a CV in place of your application form as this will be disregarded.
	Position applied for
	

	Reference
	

	Where did you see the post advertised?
	


PERSONAL DETAILS
	Mr / Mrs / Ms / Miss
	

	Surname
	

	First Name(s)
	

	Address
	

	

	
	Postcode
	

	Telephone Number (Home)
	

	Telephone Number (Mobile) 
	

	Telephone Number (work)
	
	May we contact you there?    [image: image2.wmf]Yes



 CONTROL Forms.OptionButton.1 [image: image3.wmf]No



	Email address
	

	
	


Do you require a work permit/visa to work in the UK?     [image: image4.wmf]Yes



 CONTROL Forms.OptionButton.1 [image: image5.wmf]No


	If yes, please state the expiry date of your current visa
	

	What type of visa is it? 
	


If appointed when would you be able to start work or how much notice do you have to give your current employer?
	

	Salary Expectations 
	


EMPLOYMENT HISTORY

Please list your employment details in date order, starting with your current/most recent employment (including voluntary work experience).
It is important that you also provide details of any time not spent in employment or education, including periods of unemployment.


CURRENT/MOST RECENT EMPLOYMENT 
	JOB TITLE 
	NAME OF EMPLOYER 
	BRIEF DESCRIPTION OF DUTIES 
	DATES OF EMPLOYMENT 

	
	
	
	


	Reason for leaving
	

	Name of immediate supervisor
	

	Present salary
	


PREVIOUS EMPLOYMENT 
	JOB TITLE 
	NAME OF EMPLOYER 
	BRIEF DESCRIPTION OF DUTIES 
	DATES OF EMPLOYMENT 

	
	
	
	


PLEASE CONTINUE ON A SEPARATE SHEET IF NECESSARY
EDUCATION

	SCHOOL/COLLEGE/UNIVERSITY 
	DATES ATTENDED 
	QUALIFICATIONS ATTAINED 
	GRADES 

	
	
	
	


TRAINING (INCLUDING IN-HOUSE TRAINING COURSES)
	SCHOOL/COLLEGE/UNIVERSITY/ ORGANISATION
	DATES ATTENDED 
	QUALIFICATIONS ATTAINED 
	GRADES 

	
	
	
	


Why you think you are suitable for the role
This is one of the most important parts of the application form. You must provide evidence to show how you meet each of the criteria as set out in the enclosed person specification. Please ensure that your evidence is presented in the same numbered format as the selection criteria.

It is not enough to simply state that you meet the criteria – you should explain how you meet it, giving examples drawing from all aspects of your paid or unpaid employment, education, voluntary work and home responsibilities.

	


Why you think you are suitable for the role (CONTINUED)
	


PLEASE CONTINUE ON A SEPARATE SHEET IF NECESSARY
REFERENCES
Please name 3 referees - one of whom should be your present or most recent employer. Please note that we may also take up references in respect of any previous employers from those provided without further notification to you. 
	NAME 
	DETAILS
	OCCUPATION 
	RELATIONSHIP (eg Supervisor) 

	
	ADDRESS

TELEPHONE

FAX 

EMAIL


	
	

	
	ADDRESS

TELEPHONE

FAX 

EMAIL


	
	

	
	ADDRESS

TELEPHONE

FAX 

EMAIL


	
	


CRIMINAL CONVICTIONS 
Some posts are exempt from the provisions of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (exemption) order 1975.

If the post you have applied for is an exempt post, it will be clearly indicated in the supporting information. If the post is exempt then you must complete the following questions.
If you are required to complete this section and fail to do so, your application will not be considered.

A criminal conviction will not necessarily debar you from employment. 

Have you ever been cautioned/bound over/convicted of a crime by a court of law (spent or otherwise)? [image: image6.wmf]Yes



 CONTROL Forms.OptionButton.1 [image: image7.wmf]No


If yes, please give details below outlining the date, place, nature of the offence and outcome.

	


The provision of false information in this application may be grounds for disqualification or, if appointed, dismissal. I declare that the information given on this form is correct to the best of my knowledge. Information on this form may be held on computer/manual records. I consent to London Data, in line with the Data Protection Act (1998), holding this information in a secure place. If your application is unsuccessful the data will be held for 6 months and then destroyed. 
	SIGNED
	
	DATE 
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   DIVERSITY MONITORING FORM
London Data is committed to being an equal opportunities employer. As part of this process we monitor the effectiveness of our recruitment practices. Please complete the following questions. 
On receipt, this section will be detached from your application form BEFORE shortlisting takes place. 
	Full Name
	

	Post applied for
	

	Where did you see the post advertised?
	

	Date of Birth
	

	Gender (please delete accordingly)
	[image: image9.wmf]Male
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ETHNIC ORIGIN (Please tick the relevant box)
	WHITE
	
	BLACK OR BLACK BRITISH
	

	 FORMCHECKBOX 
White British
	
	 FORMCHECKBOX 
Black Caribbean
	

	 FORMCHECKBOX 
White Irish
	
	 FORMCHECKBOX 
Black African
	

	 FORMCHECKBOX 
White Other
	
	 FORMCHECKBOX 
Black British
	

	
	
	 FORMCHECKBOX 
Black Other
	

	MIXED
	
	
	

	 FORMCHECKBOX 
White and Black Caribbean
	
	CHINESE OR OTHER ETHNIC GROUP
	

	 FORMCHECKBOX 
White and Black African
	
	 FORMCHECKBOX 
Chinese
	

	 FORMCHECKBOX 
White and Asian
	
	 FORMCHECKBOX 
Other Ethnic group
	

	 FORMCHECKBOX 
Any other mixed background
	
	
	

	
	
	
	

	ASIAN OR ASIAN BRITISH
	
	
	

	 FORMCHECKBOX 
Pakistani
	
	
	

	 FORMCHECKBOX 
Bangladeshi
	
	
	

	 FORMCHECKBOX 
Kashmiri
	
	
	

	 FORMCHECKBOX 
Indian
	
	
	

	 FORMCHECKBOX 
British Asian
	
	
	

	 FORMCHECKBOX 
Any other Asian background
	
	
	


DISABILITY 
Disability is defined in the Disability Discrimination Act 1995 as a condition that has a substantial long-term effect on ability to carry out normal day to day activities. 
Do you consider yourself to have a disability or special need?     [image: image11.wmf]Yes



 CONTROL Forms.OptionButton.1 [image: image12.wmf]No


	If yes, please indicate below the nature of this disability. 

	

	


Return Application Form.


Please download this form, fill it in and return via e-mail to � HYPERLINK "mailto:cv@london-data.co.uk" �cv@london-data.co.uk� If you choose to return via email, please save the document with your name and date on it, i.e. ‘John Smith, SW App June 2011’.  If you run out of space to type then just add pages to the end of the form, referencing these new pages where needed.
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